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Digital accessibility requirements – Alt text
 
· Alt texts: All figures and graphics must be provided with alt texts. Please adhere to the following guidelines:
· Please write the alt text with the note “Alt text” directly under the element to which it refers and use red font. 
· As the author, you decide whether an individual aspect from the graphic is important or whether all elements of the graphic should be described (do you want to emphasis only one peak in a bar chart or are all bars important?). If the graph is only included for illustrative purposes and all relevant information is contained in the body text, the alternative text can be left blank or read “Illustration of the figures already mentioned in the text”. Phrases such as “can be seen in the image”, “is shown in the graphic” are redundant. First name the type of figure (photo, bar chart, flow chart ...) and then describe – from the general to the detailed – concisely, succinctly and objectively what can be seen and what is being said (approx. 125 characters including spaces).
· Do not repeat any information from the figure or table headings.
· Equations and Greek letters must be written out in full in alternative texts (i.e., instead of “α =” please write “alpha equals”).
· Examples of alt texts
Alt text pie chart:
The pie chart is divided into x pieces. The most xxx are found in area “a” with 46%, then in descending order 25% in area “b”, 23% in “c”, 11% in “d” and 4% in “e”.
Alt text flow chart:
The flow chart consecutively connects five blocks with arrows. The starting point is “a”, followed by “b”. The centre block “c” is divided into two elements, the first is “c1”, the second is “c2”. The fourth block is “d”. The last block is “e”.
Alt text peak:
A large increase in x between 2018 and 2019 is noticeable in the graph. From 2019 onwards, there is a large difference between the two values.
· [bookmark: _GoBack]Please avoid using the equation editor if possible. For simple statistical indicators or equations, please use the normal typeset (n = 100 instead of ) and only use the equation editor for complex equations.

